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ON GOING TRAINING LETTER

Dear [boss]:

I found an organization that will train our substitutes. Their methods recruit subs, as well.

We don’t have to do anything except send our subs to them. They take care of everything.

Can I come talk to you about this sub training?

The training is quick (about six to eight hours) and it’s done online or with a printed textbook. 

It’s rigorous. The sub must get an 85% or above to pass.

One thing I really liked was the ongoing training they will receive.

The substitutes’ training does not end with the SubDiploma. They continue to get you even more ideas with a biweekly “SubSuggestions Newsletter.” 

I have seen these newsletters. They are excellent and so practical. No theory. Just stuff that works. (They’ve been training subs since 1995.)

Every other week, they give our subs tips for improving their teaching skills. 

These SubSuggestions focus on all facets of substitute teaching: 
- Getting the attention of your students
- Handling a “tough” setting
- Working in special education

Plus, our subs receive fresh and new fill-in activities that keep our students occupied and learning at the same time. 

I want to show you this training. What’s your schedule in the next few days?

[Name of Submanager]
[Title]
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