Back to School Training Agenda

Sign In and ID Pictures  

Welcome and Staff Introductions  

HR Policy & Procedures 
* Sexual Harassment
* FERPA
* Texas Educator’s Code of Ethics
* Standards of Conduct
* Professional Ethics
* Confidentiality
* Report criminal history
* Grievance / complaint process 
*Child Abuse

Risk Management  
* Injuries on the job
* Safety procedures

Break  

Emergency & Safety  
* Student Safety
* Emergency Procedures
* Lockdown phases

Classroom Management Curriculum & Instruction  
* Problem Classroom Behavior & How to Cope
* Classroom Tips
* Teaching strategies
* Engagement

School Health Safety

Lunch (on your own) 12:00p.m.-1:00pm

Technology Training  
* Security Awareness
* Email 
* Employee Access Center/Portal (mailing address, w4, access to earnings, direct deposit info., How to see paycheck stubs?)

Break  

Payroll/Benefits Overview  

Substitute Teacher Expectations and Procedures  
* Electronics
* Dress Code
* Duties & Responsibilities
* Student Release
* Lunch Time
* Special Education Assignments
* Restrictions (age)
* Feedback
* Communication
* Long Term Assignments
* Work Day Requirements  
* Pay Rates 
* Procedural notification (Exclusions, No shows, cancellations, etc.)
* Resignations

System software Overview  

Annual Paperwork
